Guidance note for planners about the use of NOC OCAD Map files
Aim

To help planners and to preserve the high mapping standards that we enjoy.

Overview

The arrival of digital printing means that the club no longer carries large stocks of professionally printed maps. The clubs assets now lie within the actual OCAD files and these need to be protected. An unexpected drawback of planners utilising OCAD for course setting is that they can make map changes which can potentially cause issues with the competition and problems for later map revisions. Therefore, the club has decided to implement a few changes to the way OCAD files are handled and this gave rise to these guidelines. 
Remember most planners are not mappers.

Guidelines

1. Those planning an event should first contact the NOC mapping officer to determine the map stocks of the area. 

2. If sufficient up-to-date printed maps are available these will be sent to the planner and will be used for the event in the usually way with any recent changes marked on master maps.

3. Increasingly the NOC mapping officer will direct the planner to the master map holder (see Table 2) to obtain the latest OCAD version of the map.

4. If the planner will not be using OCAD, they will be sent 10 hard-copies of the map from either the mapping officer or master map holder which should be photocopied if insufficient for your needs

5. If the planner uses OCAD he will be sent a copy of the master map OCAD file which will be named in this manner and a demo copy of OCAD 8 for planning the courses and printing the final maps. :
Bestwood-Copy-ZZ-120305.ocd

 

i.e. area-Copy-Planners initials-event date.ocd

This is the planners working OCAD map file for the event. 

6. Plan the event.

7. If any of the event team make any amendments to the map, then keep both the amended file and an annotated hard copy showing all changes as these must be returned to the master map holder after the event (see point 10). 

Treat the Ocad map file as if it were a paper copy. Only make changes if there are map correction that the Controller has agreed should be made to the map. If possible and time allows ask the master map holder to make the changes as this will ensure consistency across the map. Be aware that the mapper will have other commitments so do not make changes late in the planning process. Never add features for control sites unless this has been agreed with both mapper and controller.
.
8. If over-printed courses are to be used the following Table 1 shows you how many maps of each course you will need to print. If master maps are been used then print the total number of maps shown for the appropriate event. These numbers have been calculated on attendance at NOC events over the past 5 years and to try to ensure that maps will be available for all competitors.

If you are intending to use the planning facility in Ocad 8 to produce maps with overprinted courses and are not familiar with the software you should allow extra time to either practice producing the courses or for someone familiar with the software to carry out the work. 
There are several helpful guides for planning on OCAD – one of the best is on Cleveland Orienteeing Klub’s website, entitled ‘Using OCAD for Course Planning’.

Table 1 – numbers of overprinted maps required for each event:

C4 event

	Blank
	White
	Yellow
	Orange
	Light-green
	Green
	Blue
	Brown
	Total

	20
	30
	40
	40
	50
	100
	80
	40
	400


C5 Summer league
	Blank
	White
	Yellow
	Orange
	Technical course

	10
	10
	15
	20
	30


C5 Night event

	Blank
	Short
	Medium
	Long

	5
	10
	20
	15


9. Printing: the digital files, both courses and map file, should be sent to Simon Elliot who is printing all the maps for C4 events and below. Please allow Simon at least two clear weeks to print the maps before the event and call him as early as possible before the event to agree timescales and delivery arrangements.
10. After the event, return any unused maps to the NOC Mapping Officer, especially the blank maps. If the OCAD file has been changed in any way return this plus the annotated hard copy to the master map holder. If the OCAD file has not been changed in any way simply delete it.

Table 2 - List of NOC Mapped areas (July 2005) 

	Name
	Master Map Holder
	Year
	BOF Number
	Scale
	Area

	Annesley Forest, Morning Springs & Park Forest 
	D. Olivant
	1998
	EM-98-093
	1:10 000
	C4

	Berry Hill
	A. Beardsley
	2001
	
	1:5000
	C5

	Bestwood Country Park
	D. Olivant
	2003
	EM-02-232
	1:10 000
	C4

	Blidworth, Sansom Wood & Haywood Oaks
	K. Streb
	2004
	EM-05-271
	1:10 000
	C3

	Bramcote Hills & The Hemlockstone
	M. Lucking/Peel
	2003
	EM-03-???
	1:5000
	C4

	Bulwell Hall Park & Golf Course
	R. Barnes
	2001
	EM-01-200
	1:10 000
	C5

	Burntstump Park
	K. Streb
	2004
	EM-01-182
	1:5000
	C5

	Byrons Walk
	A. Beardsley 
	2004
	EM-04-270  
	1:10 000
	C4

	Clumber Park
	D. Olivant
	2002
	EM-01-210
	1:10 000
	C3

	Colwick Park 
	D. Olivant
	2004
	Revise 2003 
	1:10 000
	C5

	Colwick Woods
	D. Olivant
	2000
	EM-00-167
	1:10 000
	C5

	Dukeries
	K. Streb (Not OCAD yet)
	1988
	
	1:15000
	C4

	Harlow Wood
	K. Streb
	2002
	EM-02-273
	1:10 000
	C4

	Holme Pierrepont
	D. Olivant
	
	
	
	C5

	Norton Park
	D. Olivant
	
	
	
	C5

	Nottm City centre
	D. Olivant
	
	
	
	C5

	Peafield Lane
	K. Streb
	
	
	
	C5

	Rufford Park
	P. Olivant
	1999
	EM-99-150
	1:10 000
	C5

	Rushcliffe Country Park
	K. Streb
	2000
	EM-00-176
	1:7500
	C5

	Sherwood Forest, Budby, Birklands
	A. Beardsley
	2004
	EM-03-249 
	1:10 000
	C3

	Sherwood Pines Forest Park
	D. Olivant
	2003
	EM-02-234 
	1:15 000
	C3

	Sutton Lawn
	K. Streb
	?
	EM-00-172
	1:5 000
	C5

	Tichfield Park
	K. Streb
	
	
	
	C5

	Thieves and Nomanshill Woods
	K. Streb
	2003
	EM-99-118
	1:10 000
	C4

	University of Nottingham
	P. Hubberstey
	2001
	EM-01-206
	1:10 000
	C5

	Vicar Water Country Park
	K. Streb
	2002
	EM-01-209
	1:7500
	C5

	Walesby Forest
	D. Olivant
	1999
	EM-99-132
	1:10 000
	C4


